Certify Insurance Submission
GMC INSURANCE MODULE QUICK REFERENCE CARD

This Quick Reference Card provides an overview of the steps and instructions to complete the certification for an
Insurance Policy Review Submission and Deliver the review to Ginnie Mae as an Authorized Signer.
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M. GinnieMaze

1. Select Certify Insurance
Submission in the Tasks bar
on the left-hand side of

Insurance homepage. Insurance Module

Welcome, patch signer
© Retumn to Ginnie Mae Central

i-le Syl ASSIGNED DATE
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2t Patch Mortgage Insurance Authorized Signers

M GinnieMae o
2. Select Accept to accept the task —
of certifying the insurance ﬁ
submission. Certify Insurance Submission

@ After this Insurance Submission is certified, it will be submitted to Ginnie Mae. You will NOT be able to make further changes, and Ginnie Mae will be able to access and review all information provided.

CERTIFICATION

View Insurance Submission Information

3. Click Sign to certify the insurance

submission.
4. Click Certify Submission once
signed and complete. S @4

Certify Submission?

Are you sure you want to proceed with certification? Ginnie Mae will

5. Click Certify to confirm and send to be able to access all provided information, and you will not be able to
Ginnie Mae. make any further changes. After proceeding you will need to

authenticate via RSA Token SecurlD to finalize certification.
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Follow the instructions beneath B Ginnielize
“Authentication with RSA SecurlD”
to Enter the SecurlD Passcode.

Authentication with RSA SecurlD
Select VA L I DATE . 1. Open the RSA SecurlD Authenticate app.

2. Enter the eight-digit number that displays on the screen.
Q [Enter SecurlD Passcode 0/8 ]I %
Se|eCt SU B M IT tO com plete » Help signing in with RSA SecurlD Access
Authentication with RSA SecurlID.

CANCEL SUBMIT

8

Once the Insurance
Review is submitted to
Ginnie Mae, on the
Summary page, a green
check mark will display,
and the corresponding
status timeline below will
show complete.
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